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Please upload this tax organizer and all supporting documents to our client portal. 

415.488.5025

You may also email the documents to us directly.

https://accountants.intuit.com/tax-client-portal-for-accountants/client-invitation/

Thank you for chosing Tuolumne Books!

Feel free to contact us with any questions you may have.



Engagement Letter 
Client Name: Last 4 of SSN/ITIN: 

This letter is to inform you, the client, of the services we provide and your associated responsibilities. 
Our engagement is limited to performing the following services: 
Federal/State Income Tax Service, on Form 1120S (S-Corporation), Tax Year:  2024  

General
This engagement does not include any audit or examination of your books or records. You have the final responsibility 
for the accuracy and correctness of all income tax returns, attachments, worksheets and documentation, and you should 
review them carefully, and correct any errors before you accept or sign them.
This engagement pertains only to the service(s) above, and for the corresponding period(s). We are not responsible for 
delays or late filings caused by incorrect or missing information or delayed responses.
This engagement does not include bookkeeping, payroll or sales tax service.
Tax Return Preparation 
• We will prepare your federal and state tax returns, based on information you provide. Services for preparation of your 
returns do not include auditing or verification of information provided by you. 
• You must complete a tax organizer and supply all supporting documentation before we can prepare your return. We 
will do our best to file your return as expediently as possible, but cannot guarantee on-time filing.
• In the event your return is audited, you will be responsible for verifying the items reported. 
• Fees charged for tax return preparation do not include audit service, IRS representation, amendments or preparing 
materials to respond to correspondence from taxing authorities. 
• The engagement to prepare your tax returns for a given period terminates upon delivery of your completed returns and 
original documents to you. Please store your supporting documents and copies of your tax returns in a secure place for 
at least seven years. There may be a fee for sending documents after the completion of this engagement.
Taxpayer Responsibilities 
• You as the taxpayer remain responsible for the payment of all taxes, penalties and interest charges imposed by taxing 
authorities. You agree that our firm’s liability for any and all claims, damages, losses and costs of any nature arising 
from this engagement is limited to the total amount of fees paid by you to our firm for the specific service and period 
relating to that liability, and does not include the amount paid for other services or periods rendered under this or any 
other agreement.
• You agree to provide us all income and deductible expense information. If you receive additional information after we 
begin working on your return, you will contact us immediately to ensure your completed tax returns contain all relevant 
information. 
• You affirm that all expenses or other deduction amounts are accurate and that you have all required supporting written 
records. In some cases, we will ask to review your documentation. 
• You must be able to provide written records of all items included on your return if audited by either the IRS or state 
tax authority. We can provide guidance concerning what evidence is acceptable. 
• Fees must be paid before your tax return is delivered to you or filed for you.
• Our responsibilities do not include preparation of any other tax returns or periods that may be due to any taxing 
authority.
• We are not responsible for the disallowance of doubtful deductions or inadequately supported documentation, nor for 
resulting taxes, penalties and interest. 



• If your return exposes us to a preparer penalty, and you do not agree to disclose or remove the position in question, we 
may withdraw from this engagement without completing or delivering your tax returns to you. Such withdrawal will 
complete our engagement, and the full fee will be due immediately.
• If you have not selected to e-file your returns with our office, you will be solely responsible to file the returns with the 
appropriate taxing authorities.
Withdrawal
Either party may withdraw from this agreement, or part of it, at any time and for any reason. Written notice is required, 
and withdrawal is immediate. Fees for services rendered or periods begun prior to withdrawal are due in full at the time 
of withdrawal.
Fees
You agree to pay for services rendered. Our fee schedule may be updated from time to time, and fees will always be 
assessed the then-current rate. All additional services will be billed hourly. The fees below cover the initial preparation 
of your return, and associated e-signature and e-filing fees only. Significant changes to your return after its initial 
preparation will be billed hourly.

Form 1040     Individual, without schedule C, D, E or F………….……….……$300
Form 1040     Individual, with schedule C, D, E or F……………………..…….$550
Form 1065     Multi-member  LLC,  Partnership……………………….…….…$550
Form 1120S   S-Corp……………………………………………….……..….….$550
Form 1120     C-Corp……………………….…………………….…….……..…$550

Privacy
All information we obtain about you will be provided by you or obtained with your permission, and kept strictly 
confidential. Our firm has procedures and policies in place to protect your sensitive information. We restrict access to 
this information to those within our firm who need to know in order to provide you with services. We will not disclose 
your personal information to any third party without your express permission, except where required by law. We 
maintain physical, electronic, and procedural safeguards in compliance with federal regulations that protect your 
personal information from unauthorized access, but in communicating with us by email, you acknowledge that we 
cannot guarantee the confidentiality of email communication. Please contact us with any questions regarding our 
privacy policy. 
Signatures
By signing below, you acknowledge that you, or your representative, have read, understand, and accept your 
obligations and responsibilities and that you understand our responsibilities in preparing your tax returns as explained 
above.

Representative Signature  Print Name Date

We appreciate your confidence. Call us at (415) 488-5025 if you have questions. 
Sincerely, 

Cian Richardson 
Tuolumne Books LLC
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This organizer is provided to help you gather and organize information relating to preparation of 
your corporate income tax returns. Please provide us with a copy of the partnership’s tax returns 
for the last year filed if you are a first-time client of Tuolumne Books LLC.

If you are already a bookkeeping client with us, you do not need to complete the income, expense 
and balance sheet sections of this organizer. We will draw this information directly from your 
books.

If you maintain your organization's books using a bookkeeping system such as QuickBooks, 
Quicken or Excel, you may provide us with a profit & loss statement and balance sheet rather than 
completing the income, expense and balance sheet sections of this organizer.

If you do not have these reports and would like us prepare them for you using Quickbooks, check 
the box below. You do not need to complete the income, expense and balance sheet sections of this 
organizer. We will contact you with additional information before we proceed.

               I would like Tuolumne Books to set up a Quickbooks account and generate financial 
reports for me.
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Documentation

Please

 

provide

 

the

 

following

 

documentation

 

with

 

your

 

completed

 

tax

 

organizer:

- The Social Security cards for all people included on your tax return.

         

          

           
      

      

        

If

 

Applicable:

-

 

Other

 

income

 

forms,

 

such

 

as

 

1099-MISC

 

(stock

 

income),

 

1099-INT

 

(interest

 

income),

 

and

 

1099-DIV

 

(dividend

 

income).

-

 

Year-end

 

balance

 

sheet,

 

profit

 

&

 

loss

 

and

 

statement

 

of

 

cashflows

 

-

 

1099S

 

and

 

closing

 

statements

 

(proceeds

 

from

 

real-estate

 

transactions).

-

 

Any

 

other

 

miscellaneous

 

forms,

 

receipts,

 

or

 

records

 

sent

 

to

 

you

 

for

 

tax

 

purposes.

- Driver's license, passport, or state identification card (or government-issued photo ID)

for all people included on your tax return. 

- Copy of last year's tax return (new clients only).


